
HOW TO FILE
YOUR APPLICATION

IN ULS
(Universal Licensing System)



If they have not already done so, applicants must:

• Secure an FCC Registration Number (FRN)
• File an FCC Form 602 Ownership Disclosure.

Applicants are encouraged to complete these tasks prior to the 
application window opening on February 3, 2020.



Securing an FRN



www.fcc.gov







For Registration, FRN or 
Password Assistance, 

please call our Licensing 
Hotline at:

877-480-3201



Filing an FCC Form 602

Pursuant to Section 1.919(b)(1) of the 
Commission’s rules, each applicant must have a 
current FCC Form 602 Ownership Form on file in 

ULS when it files its application.



www.fcc.gov





Go to the ULS License Manager Log In Page
Enter your FRN 
Enter your Password
Click Submit



Click “My Ownership Disclosure Information.”



Click “Create New Filing” or “Create a new Ownership Disclosure filing.”



Filing Type prefills as “Current filing.” 
Click Continue.



Select “Filer Name (if entity)” and enter the applicant name. 
Complete the Contact Name and Contact Address, click save.



Click “Add FCC Regulated Business Filer.”



If the applicant is a Tribe, it should submit the main portion of Form 602 and an exhibit listing the name, address, and 
title(s) of each member of the governing council or other entity that oversees the Tribe’s affairs.

Click “Attachments.” 



Tribal entities must submit an exhibit listing the name, address, and title(s) of each member of the governing council or 
other entity that oversees the Tribe’s affairs.       
Select “Other” attachment Type.
Click Browse to locate and select your document.
Enter a Description.
Click Add Attachment

Confidentiality
Hurricane Relief
Indirect Ownership
Other 
Waiver



Click “Return to Application.”



Corporate applicants should follow the instructions available at 
https://transition.fcc.gov/Forms/Form602/602.pdf
and contact RuralTribalWindow@fcc.gov with questions relating to a specific ownership structure.

Non-Tribe applicants such as Tribally-owned and controlled corporate entities must also provide information 
about their disclosable interest holders. 

https://transition.fcc.gov/Forms/Form602/602.pdf
mailto:RuralTribalWindow@fcc.gov


Enter the Name and Title of the party authorized to sign.
Click “Submit Filing.”



Make a note of your File Number.
Click “Reference Copy” to print a copy for your records.
Click “ULS” to return to the ULS homepage.



Filing an FCC Form 601







Go to the ULS License Manager Log In Page
Enter your FRN 
Enter your Password
Click Submit
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Click “Apply for 2.5 GHz Tribal Priority License”



Fill out the Applicant information
Click Continue



Fill out the Contact Information for your representative.
You can use the Prefill button to copy the Applicant Information if this contact information is the same.
Click Continue



Several answers to the questions on the General Information screen have been prefilled to simplify filing, 
but applicants must review and can change answers to meet their specific needs.

Click Continue.

Note: Applicants  can change and/or add to the prefilled selections.
Fixed and mobile are the most common uses of this spectrum.  
Your selection here does not limit your future use of the spectrum.

Some answers have been prefilled to simplify filing, but applicants must review and confirm, or can change 
answers to meet their specific needs. For specific instructions refer to the Public Notice.



Answer the Rule Waivers question on the Application Information screen. If an applicant is 
requesting a waiver, it must upload an appropriate attachment justifying the waiver request. 

Because each applicant must upload an exhibit demonstrating its eligibility for the 2.5 GHz Rural 
Tribal Priority Window and its compliance with the “local presence” requirement the answer to 
the Attachments question has been prefilled to “Yes” and cannot be changed. 

Each applicant must upload an exhibit demonstrating its eligibility for the 2.5 GHz Rural Tribal Priority Window and its compliance 
with the “local presence” requirement.  If an applicant is requesting a waiver, it must upload a Waiver request as an  attachment, 
indicating why a waiver is warranted. 

To attach documents, click the Attachments link near the top of the screen



To attach documents, click the Attachments link near the top of the screen. 

Each applicant must upload an exhibit demonstrating its eligibility for the 2.5 GHz Rural Tribal Priority Window and its compliance 
with the “local presence” requirement.  If an applicant is requesting a waiver, it must upload a Waiver request as an  attachment, 
indicating why a waiver is warranted. 

To attach documents, click the Attachments link near the top of the screen. 



Select one of the 3 available attachment Types.
Click Browse to locate and select your document.
Enter a Description.
Click Add Attachment

Eligibility and Local Presence Information
Waiver (if applicable)
Other



Click “Return To Application.”



Click Continue.

Each applicant must upload an exhibit demonstrating its eligibility for the 2.5 GHz Rural Tribal Priority Window and its compliance 
with the “local presence” requirement.  If an applicant is requesting a waiver, it must upload an appropriate attachment justifying 
the waiver request. 

To attach documents, click the Attachments link near the top of the screen. 



If the Regulatory Status selected on the General Information screen is Non-Common Carrier, 
you will not see this screen.

An applicant with a  Common Carrier Regulatory Status is required to answer these questions.

Tribal governments are sovereign entities, but are not considered “foreign governments” within the meaning of Section 310 
of the Communications Act for these questions.

Several answers have been prefilled to simplify filing, but applicants must review and can change answers to 
meet their specific needs.
For specific instructions refer to the Public Notice.



Answer the Basic Qualification Questions.



Upload the shapefile for your requested eligible license area.



Click the Browse... button



Locate the file you downloaded from the mapping tool or the file for a shapefile you created or modified.
Select it.
Click Open.



Click “Upload File”



Wait for your shapefile to upload.



After your shapefile is loaded, click Continue.



The listing of channel groups here includes all spectrum that could be available but does not indicate that spectrum is 
actually available in a channel group.  Check the mapping tool and ULS License information to identify available 
(unassigned) spectrum.

Please note: To apply for all unassigned spectrum over your requested eligible license area you should select all channel 
groups in which there is ANY unassigned spectrum. Applicants will not be permitted to add channel groups after the 
window closes.

The listing of channel groups here includes all spectrum that could be available but does not indicate that spectrum is actually available 
in a channel group.  Check the mapping tool and ULS License information to identify available (unassigned) spectrum.
Link to Mapping Tool.
Please note: To apply for all unassigned spectrum over your requested eligible license area you should select all channel groups in 
which there is ANY unassigned spectrum. Applicants will not be permitted to add channel groups after the window closes.



Summary page.

You may click the Edit button to go back to a particular page to review answers to the questions, make changes and the
Return to this page.     Click Continue.



Review the Certifications.
Enter the Name and Title of the authorized party to Sign.
Click “Submit Application.”



Make a note of your File Number.
Click “Reference Copy” and print a copy for your records.
Click “Return to License Manager – My Applications.”
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