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1. [bookmark: _Toc83025106]Introduction
The Alert Reporting System (ARS) is comprehensive database for the Emergency Alert System (EAS) that combines the existing FCC EAS Test Reporting System (ETRS) with a new, streamlined electronic system for the filing of State EAS Plans.  State EAS Plans describe state and local EAS operations and contain guidelines that must be followed to activate the EAS.  This manual describes how to access ARS and provides a detailed description of how to submit a completed State EAS Plan.
2. [bookmark: _Toc83025107]ARS User Login
All ARS users must create an account on the Federal Communication Commission’s (FCC) Commission Registration System (CORES).  This CORES account is used to log into ARS.

Creating a CORES account
· Navigate to https://apps.fcc.gov/cores/userLogin.do.
· Click on Register to register a new account in CORES.
[image: ]

· Enter the required information in the Create New Account Screen.
[image: ]
· Enter your email address [Username] and click [Check Availability].

[image: ]

· Upon completing registration, an email with a verification link will be sent to the email used as your username.

[image: ]

· Log into your email account, find the email with the verification link, and click on the verification link to verify your CORES account.

Logging into ARS
· Enter https://www.fcc.gov/licensing-databases/fcc-user-login into your browser.
· Click on the ETRS button.

[image: ]

· Log into ETRS using the CORES account you previously created.

[image: ]
· Click on the ARS Form icon on the ETRS homepage.  If you are an SECC Chair and do not have access to this button, please contact Public Safety and Homeland Security Bureau (PSHSB) staff to receive access. 

[image: ]


· SECC Chairs and Vice-Chairs can click on SECC Governance Structure to grant other SECC members access to ARS (see Section 14 below for more information).
[image: ]
· All ARS users authorized by their state’s SECC chair can click on ARS Form to create or edit a State EAS Plan.

[image: ]

3. [bookmark: _Toc83025108]Creating and Submitting a State EAS Plan 
· For a new EAS state plan, the ARS Homepage page will display the following:
· Information about ARS.
· The user’s associated state.
· Status of the State EAS Plan.
	Status
	Explanation

	Draft
	State EAS Plan not yet submitted for FCC review

	In Review
	State EAS Plan submitted and FCC is reviewing

	Returned for More Information
	Plan returned to SECC for more information

	Completed
	State EAS Plan approved by PSHSB



· List of all the SECC users with access to the ARS application within a state, which includes each user’s contact information.
· List of SECC members without CORES accounts, as reported by the SECC Chair.
 

[image: ]
· Click on Next to begin creating or editing a State EAS Plan.
· Key Notes for ARS Users:
· Multi-session Data Entry: As ARS users progress through the various screens, clicking [Save] saves your work on that page.  If you must log out and continue adding input later, all information previously saved will be retained
· Idle Time-Out: After a period of inactivity, the ARS website will terminate your session.  No warning message will be displayed, but inputted data disappear.  The user must log back in to restart a session, and the data will reappear
· Free-Text Fields: For free-text fields, in addition to typing directly in the field, you can also copy/paste from Microsoft Word. 
· FCC Call Sign Updates: Call signs in all Monitoring Assignment tables will be updated by the FCC on a nominally daily basis.  The FCC will automatically update plans as call letters change
· ARS Data PDF: Once an EAS Plan is approved by the FCC, SECCs can navigate to the ARS homepage and click the Download PDF button to acquire a document containing details of an SECC’s ARS filing.  
4. [bookmark: _Toc32495517][bookmark: _Toc32495586][bookmark: _Toc32495518][bookmark: _Toc32495587][bookmark: _Toc32495519][bookmark: _Toc32495588][bookmark: _Toc32495520][bookmark: _Toc32495589][bookmark: _Toc83025109]Governance Structure
· Enter desired data into the fields provided in the State Plan Form:
[image: ]

· Click on the Save icon to save the data entered on the page.
· After all required data has been entered, click on the Next button to go the next section.
5. [bookmark: _Toc32507915][bookmark: _Toc32507916][bookmark: _Toc83025110]Alert Origination
· To enter information into Alert Origination, click on New Record.
· If you have multiple Alert Originators, you will need to create a record for each one.
[image: ]

· Add your Alert Originator information in the resulting window:
· Enter ONE of your State’s Alert Originators.
· Enter comments or exceptions for that Alert Originator.
· DISREGARD the attachment clip, this record will NOT save/store attachment.
· Click [Save] to store the record.
[image: ]

· Alert Originators and Comments/Exceptions entered (if any) will display on the screen.
[image: ]
· Click on Edit to update or delete any record.
· Alternatively, SECC users can upload multiple records at once using the Batch Upload feature.
· At the bottom of the page, click on the Click here for the Batch File Template button to download the template.
· Open the downloaded template.
· Provide information on the Alert Originators and Comments/Exceptions in the corresponding columns.
· Save the completed template on your computer.
· Click on the paperclip icon in ARS to attach the completed template to the application.
· The attached file will appear in the application.
· Click on Submit Batch file.
· Click on OK to upload the Batch File into the application.

[image: ]

· If Alert Origination column is not provided, the SECC will get an Error Message and the application will indicate where the invalid data was entered by line and column.

[image: ]
· Delete a batch file upload that contains errors by clicking on the [X] on the attachment
· Update the spreadsheet to correct any errors, and upload it into the application by clicking Submit Batch File.
· When the file has successfully uploaded, the status will be updated to read “Completed – Success.”

[image: ]

· To see the final uploaded list in ARS, refresh the page by clicking on the Next button to navigate to the next section, then clicking Back to return to the Alert Origination section.
· Users can also upload a generic file for Alert Origination by using the box underneath the batch upload instructions called “Attachments.”  Click the paperclip and select a .docx, .pdf, or .xls file to upload and attached to the State EAS Plan.
[image: ]

· Click Next to move to next section.
6. [bookmark: _Toc32507918][bookmark: _Toc32507919][bookmark: _Toc32507920][bookmark: _Toc32507921][bookmark: _Toc32507922][bookmark: _Toc32495523][bookmark: _Toc32495592][bookmark: _Toc83025111]Event Codes
· Click on New Record to enter the state’s Event Codes.
[image: ]

· Click on the drop-down to show all Event Codes.
· Click on the appropriate Event Code.
[image: ]
· Provide an explanation in the Event Code Explanation field for each Event Code.
· Click Save to save your entry.
[image: ]
· Add all the Event Codes in your State and the Event Code Explanation to each one.
· There is no limitation on the number of Event Codes that can be added. The user can add as many event codes as necessary by creating a new record for each one.
· Click on Edit to update or delete any record.
[image: ]


· Alternatively, SECC users can upload multiple records at once using the Batch Upload feature.
· At the bottom of the page, click on the Click here for the Batch File Template button to download the template.
· Open the downloaded template.
· Provide information on the Event Codes and Explanations in the corresponding columns.
· Save the completed template on your computer.
· Click on the paperclip icon in ARS to attach the completed template to the application.
· The attached file will appear in the application.
· Click on Submit Batch file.
· Click on OK to upload the Batch File into the application.

[image: ]

· If an Event Code or required explanation is not provided, the SECC will get an Error Message and the application will indicate where the invalid data was entered by line and column.

· Delete a batch file upload that contains errors by clicking on the [X] on the attachment
· Update the spreadsheet to correct any errors, and upload it into the application by clicking Submit Batch File.

· When the file has successfully uploaded, the status will be updated to read “Completed – Success.”

[image: ]

· To see the final uploaded list in ARS, refresh the page by clicking on the Next button to navigate to the next section, then clicking Back to return to the Event Codes section.
· Users can also upload a generic file for Alert Origination by using the box underneath the batch upload instructions called “Attachments.”  Click the paperclip and select a .docx, .pdf, or .xls file to upload and attached to the State EAS Plan.
[image: ]

· Click Next to move to next section.

7. [bookmark: _Toc83025112]Operational Areas
· Click on New Record to enter the state’s Operational Areas.

[image: ]
· Click on the button that corresponds to your state's method of describing its geographically based operational areas (County, ZIP codes, FIPS codes, or Other).

[image: ]

· Enter the name of the Operational Area.  
· Type in the names or numbers of all geographic areas that correspond to that Operational Area and click Add.
· Enter comments in the comments field
· When complete, click on the Save button.
· Click on Edit to update or delete any Operational Area.
· Click Next to move to the next section.
8. [bookmark: _Toc83025113]Monitoring Assignments: Presidential Alert
· Click on the drop-down to select the [Monitoring Assignment Type]

[image: ]

· If the user selects By Operational Area, click an option in the next drop-down Monitoring Assignment Table to select how you will submit your Monitoring Assignments.

[image: ]













· If one station or source performs two EAS Designation functions, such as one station serving as both a National Primary and State Primary, list it twice with each EAS Designation shown separately.

· When entering data manually on these screens, ARS usually displays new entries at the top of the list, but they may also be displayed at the bottom.  

· Prior to entering data into the Monitoring Assignment tables, all SECC users should review the FCC’s EAS Designations definitions listed in EAS rule 11.18.  For your convenience, these definitions are reproduced in an Appendix at the back of this User Manual.  Some of new FCC definitions do not align with previous SECC use and understanding, so the new definitions should be reviewed before proceeding with populating the Monitoring Assignment tables.

· If the user enters data in the Monitoring Assignment tables and returns to the page at a later time, the page will appear “blank.” Data will not display until a specific table is selected to view from the drop-down menu.

· Click on New Record on enter information in the table

[image: ]

· To enter Standard Monitoring Assignments for National Primaries, Local Primaries, and State Relays, use the following steps:
· Select the Operational Area from the drop-down list of Operational Areas. 
· The Operational Areas on the drop-down list reflect the ones that the user entered on the Operational Area page of ARS.

[image: ]

· Select the appropriate EAS Participant Type from the drop-down list.

[image: ]

· Select the appropriate EAS Designation from the drop down (using the current EAS Designation definitions provided in the Appendix section of this user manual):
· LP-1, LP-2, LP-3, LP-4, LP-5, LP-Special 1, LP-Special 2, LP-Special 3, NP, PN, SR, SP

[image: ]

· Select the appropriate EAS Participant Type from the drop-down list.
· The EAS Participant Facility ID will be automatically filled in from your choice of the EAS Participant Call Sign.
· A user can select Call Signs from surrounding states by clicking on the [Neighboring State] check box option on the screen. 

[image: ]

· Select the appropriate First Monitoring Assignment from the drop-down list.

[image: ]

· Select the Second Monitoring Assignment from the drop-down list.
· Enter information into the Additional Notes, if any.
· Enter additional monitoring sources into Additional Sources, if any.
· Click on Save to save the monitoring assignment information.

· For the Standard Monitoring Assignments for Participating Nationals Listed by Operational Areas, use the following steps:
· Select an Operational Area and enter the monitoring assignments for all Participating Nationals in that Operational Area.  Individual Participating Nationals will not be listed.
· The records entered in Standard Monitoring Assignments for National Primaries, Local Primaries, and State Relays as the available first and second monitoring assignments.
· If the desired monitoring assignment is not available in the drop-down lists, a user can select See Additional Sources.  The user can then type in the monitoring assignment into the Additional Sources field, which will become a required field.
· Enter all the appropriate information in each field, and click Save to save the information. Repeat for all Operational Areas. 

[image: ]

· For the Standard Monitoring Assignments for Deviation table, take the following steps:
· Enter the information for each Participating National that will have monitoring assignments that differ from the assignments for its Operational Area.
· If the desired monitoring assignment is not available in the drop-down lists, a user can select See Additional Sources.  The user can then type in the monitoring assignment into the Additional Sources field, which will become a required field.
· Enter all appropriate information in each field, and click Save to save the information.  Repeat as necessary.  

[image: ]


· Click on Edit to update or delete a record from any Monitoring Assignment table.

[image: ]

· Call signs in all Monitoring Assignment tables will be updated by the FCC daily. SECCs do not need to update their plan as call letters change.

· If a user selects By EAS Participant, click on New Record to add information 

[image: ]

· Select all the appropriate information from the dropdowns for an EAS Participant in the user’s state, and click Save to save the information.  Repeat for all EAS Participants in the user’s state.

[image: ]

· Alternatively, SECC users can upload multiple records at once using the Batch Upload feature.
· At the bottom of the page, click on the Click here for the Batch File Template button to download the template.
· Open the downloaded template.
· Select the appropriate Monitoring Assignment table for the information added to the spreadsheet, which matches the three Monitoring Assignments tables described earlier in this section.
· [image: ]When a user selects a table, NON-required fields will be highlighted grey, and Required fields will NOT be highlighted.  Users should enter information to all relevant fields.

· Save the completed template on your PC.
· Click on the paperclip icon in ARS to attach the completed template to the application.
· The attached file will appear in the application.
· Click on Submit Batch file.
· Click on OK to upload the Batch File into the application.

[image: ]

· If a required field is not provided or a call sign or Operational Area is invalid, the user will receive an Error Message and the application will indicate where the invalid data was entered by line and column.

[image: ]

· Delete a batch file upload that contains errors by clicking on the [X] on the attachment
· Update the spreadsheet to correct any errors, and upload it into the application by clicking Submit Batch File.

· When the file has successfully uploaded, the status will be updated to read “Completed – Success.”

[image: ]

· To see the final uploaded list in ARS, refresh the page by clicking on the Next button to navigate to the next section, then clicking Back to return to this section.
· Click Next to move to next section.
9. [bookmark: _Toc32507926][bookmark: _Toc32507927][bookmark: _Toc32495527][bookmark: _Toc32495596][bookmark: _Toc83025114]Alerting Sources: State and Local Alerts
· If the user has no State and Local Alert Sources, which differ from the state’s Monitoring Assignments for the Presidential Alerts, click No.  Then click Save to save the inputted data and Next to move to the next section.

[image: ]

· If the user has State and/or Local Alerting Sources, which differ from the state’s Monitoring Assignments for the Presidential Alerts, click Yes, and the page will expand.

· Click on New Record to enter the appropriate State and/or Local Alert Sources data.

[image: ]

· Enter information into the required fields for State and/or Local Alerting Sources including monitoring assignments.

[image: ]
· Click on Save after entering all the necessary information.  Repeat for all EAS Participants in your state. 

· Click on Edit to update or delete a record.

· After a user enters all the State and/or Local Alert Sources, click Save to save all the information.

· Click on Next to move to the next section.

[image: ]
10. [bookmark: _Toc83025115]Alerting Procedures
· Enter information in all the required fields.

[image: ]

· Click [Save] to save the information without leaving the page

· Click Next to move to the next section.
11. [bookmark: _Toc32495530][bookmark: _Toc32495599][bookmark: _Toc32495531][bookmark: _Toc32495600][bookmark: _Toc32495532][bookmark: _Toc32495601][bookmark: _Toc32495533][bookmark: _Toc32495602][bookmark: _Toc32495534][bookmark: _Toc32495603][bookmark: _Toc32495535][bookmark: _Toc32495604][bookmark: _Toc32495536][bookmark: _Toc32495605][bookmark: _Toc83025116]Multilingual Alerting Information
· Enter information in all the required fields
[image: ]

· Click Save to save the information. 
· Click Next to move to the next section.
12. [bookmark: _Toc83025117]Local Area Plans
· If the user’s State has no Local Area Plans, click No and click Next.
· If the user’s state has Local Area Plans, select Yes.

[image: ]

· Click New Record to enter a Local Area Plan. 

· Provide the required information in this page.
· The user can click the paper clip icon to attached Local Area Plan information in a .docx, .pdf, or .xls file.
 
[image: ]
· Click Save to save the record.  Repeat for all Local Area Plans.

· Click Next to move to the next section.
13. [bookmark: _Toc83025118]Review and Submit
· Click on each section of the State Plan to review all the information in the plan.

[image: ]

· If the information reviewed is complete and accurate, submit the plan.
· Only SECC Chairs and/or Vice Chairs can submit the EAS State Plan for FCC review and approval. 
· The status of the plan on the ARS splash page will change from Draft to In Review.  SECC users for the state will receive a confirmation email, confirming that the state’s EAS plan has been submitted.
14. [bookmark: _Toc83025119]Reject/Approve EAS State Plan
· If the FCC rejects a State’s EAS plan, the SECC Chairman will receive an email notification with comments on the plan.
· The Status of the state’s ARS homepage will change to “Returned for more information” and the comments will appear on the Splash page under “This State EAS Plan has been returned for the following reason(s).”
[image: ]

· SECC users should modify the EAS plan based on the comments and resubmit to the FCC for review.
· If the EAS Plan is approved by the Chief of PSHSB, the status will change to Completed.
· All SECC users for the state will be able to download the EAS state plan in PDF format once the plan status changes to Completed by using the Download PDF button on the ARS Splash page.

[image: ]


15. [bookmark: _Toc83025120]Chair and Vice-Chair User Privileges
The information below describes the privileges each user role has as well as how to obtain proper access as a new user. 
User Roles and Privileges
	User Role
	User Privileges

	Chair of SECC 
	Assigns roles to Vice-Chair and other SECC users; ability to create and submit state plans for its state.

	Vice-Chair 
	Backup for Chair with the same privileges.

	All other SECC Users
	Users have read and/or write privileges as assigned by Chair/Vice-Chair.



· Only the Chair and Vice-Chairman can access the SECC Governance Structure within their respective state.

[image: ]

· The Chairman can add Write and Read-Only users to ARS for the Chairman’s state

· Click on New Record to add a new SECC user. 

[image: ]

· Enter all the information for the new SECC user.
· Verify the pre-populated contact information to confirm that you providing access to the correct individual.
· Choose the SECC user’s level of ARS access.
· One Chair, one Vice-Chair, and three SECC write users can be registered into ARS.
· Click on the Save button to close the SECC user’s record.
[image: ]
· If the Chair or Vice-Chair click on Non-CORES Member on this page, only the Name and associated Company will be required to for this member.

[image: ]

· Please note: Non-CORES Members will NOT have access to the ARS application.  Their names will be for SECC informational purposes only.
· An unlimited number of Read Only and Non-CORES users can be added.

· Click on Edit to update/delete a user’s record

[image: ]
16. [bookmark: _Toc32495542][bookmark: _Toc32495611][bookmark: _Toc32495543][bookmark: _Toc32495612][bookmark: _Toc32495544][bookmark: _Toc32495613][bookmark: _Toc83025121]Email Notifications
Below are email notifications that are sent to SECC users: 
· Annual Submission:  a reminder email will be sent to all SECC users every 365 days starting from when the plan was previously submitted.
· SECC User Submitted Plan:  the system will send a confirmation email to the SECC users when a plan is submitted.  The status will change from “Draft” to “In Review” 
· FCC Review:  a “returned for information” email with relevant comments will be sent to the SECC users of a state when the FCC rejects that State EAS Plan. 
· Plan Approval:  an approval email will be sent to all SECC users in a state after the Chief of PSHSB approves the State EAS Plan.








17. [bookmark: _Toc32507936][bookmark: _Toc32507937][bookmark: _Toc83025122]Glossary 
	Term
	Definition

	ARS
	Alert Reporting System

	CORES
	Commission Registration System (FCC Identify and Access Management database)

	EAS
	Emergency Alert System

	ETRS
	EAS Test Reporting System

	FCC
	Federal Communications Commission

	SECC
	State EAS Plans and State Emergency Communications Committee





18. [bookmark: _Toc83025123]Appendix A: FCC Definitions of EAS Designations 
Prior to entering data into the Monitoring Assignment tables, all SECC users should review the EAS Designations definitions listed in rule 11.18.  For your convenience, these definitions are reproduced below.  Some FCC definitions do not align with past SECC use and understanding, so these new definitions should be reviewed before proceeding with populating the Monitoring Assignment tables in ARS.
§11.18   EAS Designations.
· A Primary Entry Point (PEP) is a private or commercial radio broadcast station that cooperatively participates with FEMA to provide EAS alerts to the public. PEPs are the primary source of initial broadcast for a Presidential Alert. A PEP is equipped with back-up communications equipment and power generators designed to enable it to continue broadcasting information to the public during and after disasters of national significance. The Primary Entry Point System is a nationwide network of such broadcast stations used to distribute EAS alerts formatted in the EAS Protocol. FEMA is responsible for designating broadcast stations as PEPs.

· A National Primary (NP) is an entity tasked with the primary responsibility of receiving the Presidential Alert from a PEP and delivering it to an individual state or portion of a state. In states without a PEP, the NP is responsible for receiving the Presidential Alert from an out-of-state PEP and transmitting it to the public and other EAS Participants in the state.  Multiple entities may be charged with primary responsibility for delivering the Presidential Alert.

· A State Primary (SP) is an entity tasked with initiating the delivery of EAS alerts other than the Presidential Alert.

· A State Relay (SR) is an entity not otherwise designated that is charged with retransmitting EAS alerts for the purpose of being monitored by a Local Primary or Participating National.

· State Relay Network (SRN) is a network composed of State Relay (SR) sources, leased common carrier communications facilities or any other available communication facilities. The network distributes State EAS messages originated by the Governor or designated official. In addition to EAS monitoring, satellites, microwave, FM subcarrier or any other communications technology may be used to distribute State emergency messages.

· A Local Primary (LP) is an entity that serves as a monitoring assignment for other EAS Participants within the state. LP sources may be assigned numbers (e.g., LP-1, 2, 3) are relied on as monitoring sources by other EAS Participants in the Local Area. An LP may monitor any other station, including another LP, so long as doing so avoids creating a single point of failure in the alert distribution hierarchy.

· A Participating National (PN) is an EAS Participant that transmits national, state, or Local Area EAS messages, and is not otherwise designated within the State EAS Plan.
19. [bookmark: _Toc83025124]Appendix B: State EAS Plan Content Checklist

State Emergency Alert System (EAS) Plans describe state and local EAS operations and contain guidelines that must be followed by EAS Participants' personnel, emergency officials, and National Weather Service (NWS) personnel to activate the EAS in that state.  State and Local Plans contain unique methods of EAS message distribution, such as the use of the Radio Broadcast Data System (RBDS).  The Plans also include information on actions taken by EAS Participants, in coordination with state and local governments, to ensure timely access to EAS alert content by non-English speaking populations. The Plans must be reviewed and approved by the Chief, Public Safety and Homeland Security Bureau, prior to implementation to ensure that they are consistent with national plans, FCC regulations, and EAS operation.   
State EAS Plans are submitted by using the Commission’s Alert Reporting System (ARS).  Per section 11.21 of the Commission’s rules,[footnoteRef:1] certain informational elements must be included in all State EAS Plan submissions.  State Emergency Communications Committees (SECCs) should use this checklist when reviewing and updating a State EAS Plan for submission to the Commission to ensure they have prepared all necessary information.[footnoteRef:2] [1:  47 CFR § 11.21.]  [2:  See Amendment of Part 11 of the Commission’s Rules Regarding the Emergency Alert System, Wireless Emergency Alerts, PS Docket Nos. 15-94 and 15-91, Report and Order and Further Notice of Proposed Rulemaking, FCC 21-77, at 16-17, para. 28 (June 17, 2021); National Defense Authorization Act for Fiscal Year of 2021, Pub. L. 116-283, 134 Stat. 3388, § 9201(b)(1)(B)(ii)(I) (directing the Commission to adopt regulations that would “establish a State EAS Plan content checklist for SECCs to use when reviewing and updating a State EAS Plan for submission to the Commission . . . .”).  ] 

State EAS Plans include the following elements:
(1) A list of the EAS header codes and messages that will be transmitted by key EAS sources (National Primary, Local Primary, State Primary, and State Relay).[footnoteRef:3]   [3:  47 CFR § 11.21(a)(1).] 


· Where to enter in ARS:  This information is entered on the ARS “Event Codes” page.  

(2) Procedures for state emergency management officials NWS, and EAS Participant personnel to transmit emergency information to the public during an emergency via the EAS, including the extent to which the state's dissemination strategy for state and local emergency alerts differs from its Presidential Alerting strategy.[footnoteRef:4]  Such dissemination strategies might include unique methods of EAS message distribution, such as the use of the Radio Broadcast Data System (RBDS).  [4:  47 CFR § 11.21(a)(2).] 


· Where to enter in ARS:  This information is entered on the ARS “Alerting Procedures” page. 
· Differences between the state's dissemination strategy for state and local emergency alerts and its Presidential Alerting strategy can also be entered on the ARS “Monitoring Assignments: State and Local Alerts” page.

(3) [bookmark: _Hlk82782491][bookmark: _Hlk82606228]Procedures for state and local activations of the EAS, including a list of all authorized entities participating in the State or Local Area EAS.[footnoteRef:5]  The information should contain an accurate and comprehensive listing of procedures used for transmitting information to the public via the EAS.[footnoteRef:6]  This listing should include the monitoring obligations already required under the rules to transmit the Presidential alert.[footnoteRef:7]  SECCs may, but are not required to, list the entities authorized to activate the EAS for state and local emergency messages (e.g., Public Safety Answering Points (PSAPs)).   [5:  47 CFR § 11.21(a)(3).]  [6:  Amendment of Part 11 of the Commission’s Rules Regarding the Emergency Alert 
System, PS Docket No. 15-94, Report and Order, 33 FCC Rcd 3627, 3640, para. 41 (2018) (State Plan Order).]  [7:  Id.] 


· Where to enter in ARS:  The procedures for state and local activations of the EAS, including a list of all authorized entities participating in the State or Local Area EAS, are entered on the ARS “Alerting Procedures” page.  

· Entities authorized to activate the EAS for state and local emergency messages (e.g., PSAPs), along with any caveats associated with their EAS activations, are entered on the “Alert Origination” page.

(4) A monitoring assignment matrix, in computer readable form, clearly showing monitoring assignments and the specific primary and backup path for Emergency Action Notification (EAN)/Presidential Alert messages from the Primary Entry Point to all key EAS sources (using the uniform designations specified in section 11.18 of the EAS rules)[footnoteRef:8] and to each station in the plan, organized by operational areas within the state. If a state's emergency alert system is capable of initiating EAS messages formatted in the Common Alerting Protocol (CAP), its EAS State Plan must include specific and detailed information describing how such messages will be aggregated and distributed to EAS Participants within the state, including the monitoring requirements associated with distributing such messages.[footnoteRef:9]  [8:  47 CFR § 11.18.]  [9:  47 CFR § 11.21(a)(4).] 


· [bookmark: _Hlk82614548]Where to enter in ARS:  Monitoring assignments for the EAN/Presidential Alert are entered on the “Monitoring Assignments: Presidential Alert” page.  (The assignments are entered using (A) the “Standard Monitoring Assignment for National Primaries, Local Primaries, and State Relay,” “Standard Monitoring Assignments for Participating Nationals Listed by Operational Area,” and “Standard Monitoring Assignment for Deviations” tables, if listing monitoring assignments by Operational Area, or (B) the “By EAS Participant” menu, if listing monitoring assignments on an EAS Participant-by-EAS Participant basis.)

· Information on a State’s CAP alert initiation and distribution are entered on the “Alerting Procedures” page.

(5) State procedures for conducting special EAS tests and Required Monthly Tests (RMTs).[footnoteRef:10]  Though not required, it may be useful to include and memorialize all test procedures, including procedures for live code tests or RWTs, as EAS Participants will be able to review plan information relevant to them. [10:  47 CFR § 11.21(a)(5).] 


· Where to enter in ARS:  State procedures for conducting special EAS tests and RMTs are entered on the “Alerting Procedures” page.

(6) A list of satellite-based communications resources that are used as alternate monitoring assignments and present a reliable source of EAS messages.[footnoteRef:11]  Because not all satellite distribution systems can deliver a near real-time open-ended message, as is required for a Presidential Alert, this requirement is limited to sources approved by the Federal Emergency Management Agency (FEMA) as alternate monitoring assignments for the Presidential Alert.[footnoteRef:12]  Where applicable, the information provided should identify substitute or redundant services if a satellite or monitoring source goes out of business or is discontinued.[footnoteRef:13]                                                                                                                                                                                                                                                                                                                                                                                                                                                           							 [11:  47 CFR § 11.21(a)(6).]  [12:  See State Plan Order, 33 FCC Rcd at 3640, n.114.]  [13:  Id. at 3641, n.119. ] 

· Where to enter in ARS:  Satellite-based communications resources that are used as alternate monitoring assignments are entered when creating new records in the ARS’s monitoring assignment tables on the ARS “Monitoring Assignments: Presidential Alert” (described above) and “Alerting Sources: State and Local Alerts” pages.  (Specifically, when creating a new record in these menus, enter the satellite source(s) as the “First Monitoring Assignment” / Second Monitoring Assignment,” “First Monitoring Source” / “Second Monitoring Source,” or “Alternate Source,” as applicable.) 

(7) The SECC governance structure utilized by the state in order to organize state and local resources to ensure the efficient and effective delivery of a Presidential Alert, including the duties of the SECC, the membership selection process utilized by the SECC, and the administrative structure of the SECC.[footnoteRef:14]  SECCs must, at a minimum, specify their contact points, and whether they represent all alert originators, and their decision-making structures.[footnoteRef:15] [14:  47 CFR § 11.21(a)(7).]  [15:  See State Plan Order, 33 FCC Rcd at 3639, para 38.] 


· Where to enter in ARS:  SECC duties, membership selection process, and administrative structure is entered on the ARS “Governance Structure” page.

· SECC members and their contact information is entered by the SECC Chairperson or Vice-Chairperson using the SECC Governance Structure form on the ARS homepage.  That information is automatically populated in the main ARS form’s “Splash Page.” 

(8) A summary of multilingual alerting information provided to the SECC by EAS Participants concerning:[footnoteRef:16]   [16:  47 CFR § 11.21(d), (e).] 


· Actions taken by EAS Participants (acting individually, in conjunction with other EAS Participants in the geographic area, and/or in consultation with state and local emergency authorities), to make EAS alert content available in languages other than English to its non-English speaking audience(s);
· Future actions planned by EAS Participants, in consultation with state and local emergency authorities, to provide EAS alert content available in languages other than English to its non-English speaking audience(s), along with an explanation for Participants’ decision to plan or not plan such actions; and
· Any other relevant information that EAS Participants provided, including state-specific demographics on languages other than English spoken within the state, and identification of resources used or necessary to originate current or proposed multilingual EAS alert content.
EAS Participants are required to report any material changes to the information they have reported to their SECC, and that SECC is in turn required to incorporate such information into the State EAS Plan.[footnoteRef:17]  [17:  47 CFR § 11.21(f).] 

· Where to enter in ARS:  The multilingual alerting summary information is entered on the ARS “Multilingual Alerting Information” page.

(9) Local Area Plans may be a part of the State EAS Plan, but they are not required to be included.[footnoteRef:18]  Local Area Plans contain procedures for local officials or the NWS to transmit emergency information to the public during a local emergency using the EAS.  A Local Area is a geographical area of contiguous communities or counties that may include more than one state. [18:  47 CFR § 11.21(b).] 


· Where to enter in ARS:  Local Area Plans can be uploaded into the State EAS Plan on the ARS “Local Area Plans” page.
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3. Click on the above paperclip icon to upload your completed Template, then click on the Submit Batch file button
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4. Walt for your batch filing to process. If there is an error, the Error Message box below will provide information on
why the batch filing could not be uploaded. I the filing was processed successfully, the status box will say
Completed-Success. You may continue on to the next page by clicking on the Next button below.

5. If successful, you have the option of clicking on the Back button below to return to the previous page, and then click
on Next to return to this page. All of your alert originators will then be listed in the table above

@ Click here for the Alert Originators Batch File Template
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Enter all monitoring assignments for Emergency Action Notification (EAN) alerts in your jurisdiction. Please include satellite-based
communications resources that are used as alterative monitoring assignments and present a reliable source of EAS messages. Use
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areas or your jurisdiction assigns monitoring sources to individual EAS Participants. You can then enter monitoring assignments in one
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Completed-Success. You may continue on to the next page by clicking on the Next button below.
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# Area CallSign  Facility D Designation Assignment Assignment Radio Site  Notes Edit

[
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Do your state's Alerting Sources for state and local alerts differ from your state's Monitoring Assignments for the Presidential

Alert?

If any of the differences between EAN Monitoring Assignments and state/local Alerting /

' No

Sources do not fit in the martix below, please describe them here.
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New Re(ord\

EAS
Operational Participant EAS Participant EAS Participant  EAS First Monitoring Second Monitoring NOAA Weather  Additional
# Area Type Call Sign Facility ID Designation Assignment Assignment Radio Site Notes Edit
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Do your state's Alerting Sources for state and local alerts differ from your state's Monitoring Assignments for the Presidential
Alert?
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*List and describe all procedures by which officials in your jurisdiction, the National Weather Service, and EAS Participants use the
EAS 1o transmit information to the public during an emergency.

4

*Describe all procedures used by your jurisdiction to conduct special EAS tests and Required Monthly Tests. You may also optionally
describe all procedures used by your jurisdiction to conduct ive code tests and Required Weekly Tests.

*Describe how Common Alerting Protocol (CAP)-formatted messages will be aggregated and distributed to EAS Participants within
your jurisdiction. Are there any monitoring requirements associated with the distribution of such messages? If desired, you may attach
relevant Integrated Public Alert and Warning System (IPAWS) documentation, vendor documentation, or other documentation to
supplement your answers by clicking on the paperclip icon below.

Aftachments D

Drop files here
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*Describe any actions taken by the EAS Participant (acting individually, in conjunction with other EAS Participants in the
geographic area, and/or in consultation with state and local emergency authorities), to make EAS alert content available in
languages other than English to its non-English speaking audience(s).

4

*Describe any future actions planned by the EAS Participant, in consultation with state and local emergency authorities, to provide
EAS alert content available in languages other than English to its non-English speaking audience(s), along with an explanation for
the Participant's decision to plan or not plan such actions.

Z

*Any other relevant information that the EAS participant may wish to provide, including state-specific demographics on languages
other than English spoken within the state, and identification of resources used or necessary to originate current or proposed
multilingual EAS alert content.

Z

o
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Local Area Plans

Local Area Plans contain procedures for local officials and the National Weather Service to transmit emergency information to the.
public during an emergency using EAS

* Does your jurisdiction wish to include information from one or more Local Emergency Communication Comittees (LECCS) n ts
EAS Plan?

®ves Ono

To add a Local Area Plan, click on New Record. Fill in the name of the local area and the information that constitutes the Local Area
Plan. You may also click on the paperclip icon in the top-right comer to upload a separate document that describes the Local Area
Plan (which can include diagrams and images). Repeat for all Local Area Plans.

New Record

# Name of Local Area

Local Area Plan Information Edit
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Click the following sections to review the current information in the State EAS Plan. Only SECC Chairpersons can submit their
associated State EAS Plan

» Governance Structure

» Alert Origination

» Event Codes

» Operational Areas

» Monitoring Assignments: Presidential Alert

» Monitoring Assignments: State and Local Alerts.

» Alerting Procedures

» Multilingual Alerting Information

» Local Area Plans
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This State EAS Plan has been returned for the following reason(s):





image54.png
Alert Reporting System (ARS) Form

Multilingual Alerting The current status of this State EAS Plan is:

Information Completed _

Local Area Plans

Review and Submit





image55.png
PRIVACY ACT NOTICE:

Authority: 47 US.C. 151, 152, 154(i), 154(0), 301, 303(r), 303(v). 307, 309, 335, 403, 544(g). 606, and 613; 47
CFR§ 1121

Purpose: The Alert Reporting System (ARS) is a comprehensive online filing system that combines the existing
EAS Test Reporting System (ETRS) with a new, streamlined electronic system for the filing of State EAS Plans. The
State Emergency Communications Committees (SECC) upload the State EAS Plans and contact information for
members of the SECC into ARS. Contact information for members of the SECC members is required. This contact
information may be business contact information, but the member may elect to provide personal information, such
as personal email addresses and phone numbers.

Routine Uses: The contact information for the SECC Chairperson will be made available to the public on the FCC
website, while the phone and email addresses for other SECC members will be made available to members of the
SECC. Additional disclosures may be made when necessary and appropriate under 5 U.S.C. § 552a(b) of the
Privacy Act, including: to comply with federal laws requiring disclosure of the information contained in our records; to
comply with requests from Congress: to other federal agencies or to other administrative or adjudicative bodies
before which the FCC is authorized to appear to faciltate statistical research, audit or investigative matters; and. to
appropriate agencies, enties, and persons when the FCC suspects or has confirmed that there has been a breach
of information related to ARS.

CERTIFICATION OF MEMBERSHIP STATUS:

By designating individuals (listed below) as members of its SECC, the SECC Chairperson certifes that such
individuals currently are actual members of its SECC, and that such individual designations shall be amended or
removed, as appropriate, to reflect changes in their SECC membership status.

Add users to your SECC Organization using the table below.
There is a maximum of 1 chairman, 1 vice chairman, and 5 users who are able to edit per state.

New Record
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Add users to your SECC Organization using the table below.

, and 5 users who are able to edit per stat;

New Record

# Name Title Role Edit
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