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How to file an application for a New NCE FM Station Construction Permit in LMS 

***  Note that construction permit applications for New NCE FM stations may 
only be filed during FCC designated open filing windows.  ***  

 

Logging into the system 

To start an application, log into LMS using the following site: 

https://enterpriseefiling.fcc.gov/dataentry/login.html  

New filers must first Register for an FRN and create a Password.  If needed, use the “New Filers: 
Register for FRN” link shown below. 

 

 

Starting the form 

Once logged into LMS, the system will take users to the landing page, which is the “Saved 
Applications” page in LMS. 
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Click on “File an Application,” then click on “New NCE FM Construction Permit Application” 
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Completing the form 

This will take you to the General Information page, below. You can navigate through these 
sections by completing the information and clicking the “Save & Continue” button at the 
bottom of each screen to continue, or by clicking on the various application sections in the 
Navigation Bar on the right side of the page. 

 

 

For detailed instructions on completing the various sections, consult the application 
instructions for the relevant form.  Instructions for all LMS forms can be found on the LMS Help 
Center: https://www.fcc.gov/media/radio/lms-help-center 
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An *asterisk indicates a required field.   

Questions that must be answered before the application can be filed will typically be 
highlighted in pink when trying to save that page.   After answering the questions, you must 
click “Save & Continue” again.  An example is shown below.   
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In some application sections there are buttons or links that must be clicked before the 
information can be entered.   For instance, on the “Parties to the Application” page you have 
the choice of entering the information for each party separately (Option 1) or uploading your 
own List of Parties, using a CSV template (Option 2). 

 

This screen is displayed when entering information for each party separately. 
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On the “Contact Representatives” page you must click on “Add Contact”.

 

After clicking the “Add Contact” button, you must complete the appropriate questions. 
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Here are samples of pages requiring legal certifications. 

First page

 

 

Second page 
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Here is a sample page requiring the entry of technical information.
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Certifying and submitting the completed application  

Once each page has a “Green Checkmark” under the “Application Sections” on the right side of every 
screen, you must proceed to the “Certify” page by clicking on the link below.   

 

Once all application sections are completed and display Green Checkmarks, proceed to this Certify page, 
complete the Name and Title of the person signing the application, check the attachment certification 
box and click on “Submit Application.” 
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After filing, you will receive a confirmation that the application has been Submitted and it will also 
display the Application File Number (ten digit number starting with zero). 
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Filing Amendments to pending applications: 
 
Once logged into LMS, on the “Saved Applications” page click on the ‘Submitted” button. 

 
 
 
This will take you to the “Pending Applications” page.  From here, click on the File Number of 
the application to be amended. 
 

 
 

 
 
 
This will take you to the “Application Summary” page.  From here, click the “File an Application” 
button, then select “Amend Application” from the drop-down menu. 
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The same sections that appeared on the original application will be available to amend.  At this 
point you can provide the amended information for the relevant section(s) and certify and 
submit the form in the same manner as the original application. 
 
 

 
 
Filing Pleadings – Petitions, Objections and other Pleadings may be filed in LMS by selecting 
“Submit a Pleading” on the following page: 
https://enterpriseefiling.fcc.gov/dataentry/login.html 

 


